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Add/ Update College Finance Bank Details 

 

Step 1: College Login Process 

1.1)  Go to https://bcud.unipune.ac.in/ and click on Login Button. 

1.2)  Enter college BCUD login details like Username and password and click on Login 

button. 

1.3) After Login Successfully, click on College Profile Tab. 

1.4)  Then select Finance bank Details menu on the left side of page under Infra. & financial 

details tab. 

 

Step 2:  Add New Request 

 

2.1)  For Add New Request click on Add new Entry button. 

2.2)  Select Bank Account Purpose, enter Name on Bank Account ,Enter Pan no(College 

PAN/TAN optional Field), Select bank Name, enter Bank Account No, select Account 

Type, enter Branch, enter Address, enter IFSC and upload Blank cancel Cheque/Passbook 

and PAN card Copy and click on Save button. 

2.3)  After Save Successfully details, request send for approval to the university. 

2.4)  After request Approved from University in Status column Showing Approved. 

 

Step 3: Send Change Request for Approval 

 

3.1)  For send change request click on send change request link. 

3.2)  In change request panel showing text box for Change details, Enter Change request 

reason and upload updated bank cancel cheque or bank Passbook scan copy and click on 

save button. 

3.3)  After successfully change request send it goes for approval to university. 

3.4)  After request Approved from University in Status column Showing Approved. 

 

 

Step 4: Send Rejected Request for Approval 

 

4.1) For Send Rejected Request for Approval click on Edit Button, update bank details 

again as per remarks and click on update button. 

4.2) Then click on Request Rejected link to send request for approval. 

4.3) After successfully Rejected request send for approval it goes to university for 

approval. 

4.4) After request Approved from University in Status column Showing Approved. 
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